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FY 2000/2003 Biennial Budget Submission


Instructions for Use of EXCEL DONIBIS Files





Format and use of these files is similar to last year.  Please note the following:





Create a separate directory on your local network or computer.  You do NOT need to work on your C:\ drive.





Save the attachments from the e-mail (or web site) to this directory.  You will need the following files:  BINL0203.xls, BUD00.XLS, BUD01.XLS, BUD02.XLS, BUD03.XLS, SSR00.XLS, SSR01.XLS, SSR02.XLS, SSR03.XLS.  Exit out of e-mail (do not work in the original e-mail attachments).





Check that the links in the print files (BUD00.XLS etc) refer back to the BINL0203.XLS file in the local directory you are using.  (Links may refer to a C:\TEMP directory).  If not, correct using Edit/Links/Change Source.





Enter data in the BINL0203.XLS file.


a)  Choose “Enable macros” when opening file.     


b)  Enter your activity name in the titles starting with the BALSHEET tab.





BINL0203.XLS contains the following worksheets:


		BALSHEET		Assets, Liabilities, and Capital


		INCSTMT		Rev and Expenses, Statistical Data


		*IF8			Sources and Applications of Cash


		LABOR		Object Class, Endstrength, Labor Hours,


					  Analysis of AOR


		** ESCTABLE	Price Escalation Table


		IF4			Total Expenses


		IF5DIR		Direct Expenses


		IF5SCC		Service Center Expenses


		IF5			Production Expenses


		IF5A			G & A Expenses 


		* IF5XCHECKS	Direct, Indirect & Inconsistencies Cross Check 


		POL			Fuel


		SSR			Summary Sources of Revenue


	SOR			Summary of Orders Received - incl O&M,N Orders


		Orders			(input not required at this time)


		*  XCHECKS		Cross Checks Exhibit


		MACRO		Macro to make *.prn files & header card	


		Formulas are linked from Sheet to Sheet.


		* Not for input, crosschecks for balancing purporses.


		**Latest FY 01 President’s factors are included, only update when SEA 0152 sends revised guidance on inflation factors.





 Do not change formulas or add or delete lines without consulting with SEA 0152.  In entering data, be careful not to override formulas.  Notify SEA 0152 of any errors you find, so that files for all activities may be corrected.


Enter dollars in thousands.  (The spreadsheet and macros will multiply dollar amounts by 1000 for loading into DONIBIS.  End strength, labor hour, and SSR amounts are loaded into DONIBIS as entered).  You are strongly encouraged to budget in whole thousands only (i.e. do not enter 1.5 in a DBC); fractional amounts do not show on printed DONIBIS exhibits and therefore cause rounding problems.  If you enter a formula in a cell, be sure to use the ROUND function so that the result will be in whole thousands.


Enter FY 99 actual data at the same level of detail as is in DONIBIS.  For example, a DBC entered in DONIBIS as $235,678.99 would be entered in the spreadsheet as 235.67899.  FY 99 actual data is needed in order for formulas which refer to prior year data to work and is also useful for comparison purposes.


Where the IF-4 shows more detail than the IF-5/5A (i.e. civilian and military labor, travel, materials & supplies, transportation, and depreciation), total amounts should be entered in the IF-4 worksheet.  For all other categories,   IF-4 amounts are calculated as the sum of the direct (IF5DIR) + service center (IF5SCC) + production OH (IF5) + G&A overhead (IF5A).  If you do not wish to breakout service center costs separately, you may enter the combination of direct and service center in the IF5DIR sheet, but please do not override any of the formulas in the IF-4 sheet.


All crosschecks in the XCHECKS sheet should show a “0” difference except item 18 (which should equal lump sum leave) and any small SSR rounding deltas carrying forward from FY 99 actuals.  (Check with SEA 0152 about correcting the latter in FY 00 actuals).








Loading data into DONIBIS.	


In the MACRO sheet of the BINL0203.XLS file, follow #1 to insert header card for your activity (should only need to be done the first time if all files are saved).  The format for header cards is:


Activity name(8 alpha), 1 space, datatype(3 alpha), 2 spaces, year (4 numeric), for example:


NSWCCARD NAV  2000


	      Other activity names are:


		NSWCCRAN


		NSWCDAHL


		NSWCINHD


		NSWCPORH


		NWASCORO





Still in the MACRO sheet of the BINL0203.xls file, follow #2 to create/update BUD*.PRN and SSR*.PRN files.  You will need to use the macro to update these files every time you want to load a change into DONIBIS.  After running the macro you should have the following eight files in your directory:  BUD00.PRN, BUD01.PRN, BUD02.PRN, BUD03.PRN, SSR00.PRN, SSR01.PRN, SSR02.PRN, SSR03.PRN.





Transfer the eight *.PRN files to DONIBIS using your local procedure (e.g. FTP).  After the initial submission, you will only need to transfer and load the files containing changes – but if you are unsure, it doesn’t hurt to transfer and load them all.  You can do a partial load to DONIBIS before all exhibits are complete (although you will see differences in your DONIBIS crosschecks).





In DONIBIS, load the updated *.PRN files one at a time.  For example, at the NAVHQ1> prompt, type Load Bud00.prn.  At the Load option prompt, type B for Bud files or S for SSR files.  After loading data, print DONIBIS reports including crosschecks.  (If you need instructions on running DONIBIS reports contact SEA 0152).





When complete, e-mail the BINL0203.XLS file back to SEA0152 (WeldonCA@navsea.navy.mil).  You do not need to e-mail the *.prn files, since they can be updated here.





If you have any problems or questions, contact Carol Weldon, SEA0152, DSN 332-3074 x521.















































